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1). EESERAL:

I’ m writing to you to... E5(E2A7 ...

I’ m writing to you on the purpose of..  ES{EHIBAIZE...
| have the pleasure to tell you that ....... BEMERR.......

It is my honor to inform you that ......[REFELFR.......
| want to give you some advice on.. FZB¢S{R—LEETF .. ROFRIN,



2). EIR(EEEISAYFK:

I’ m glad to receive your letter./ I’ m very pleased to hear from you.
REHUIEHRRIFR(S

Glad to hear from you. il ¥ A AN, BREUILEHRAYE

Sorry to reply to your letter so late J@¥NX A A SR OlIE

From your letter, | learned that... /1 have received your letter saying

you...

MMBEISREASAL. .

| know you have trouble in...after reading your letter.

EERMEZE, BHIE(RE.. AEM,



3)BIA

BEFE, kA...

I’ m Li Hua from ... (the president of the Student Union)
I’ mLiHuaand!l’ m from....

I’ m Li Hua, coming from ....

My name is Li Hua; I’ m from ...



4)ERNGERTDF:

I’ m looking forward to your early reply/l am expecting your
early reply. . HifFRRIESE,

| am looking forward to hearing from you 32 H[ElE.

If you have anything questions, please feel free to contract me
at any time. MIR{RBIEMIA, SHERTIARIE.
Please remember me to your whole family.ig{CER{REIZR A [REF,
Wish you a happy holiday. fii{& B!
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Dear )

I am writing you this letter to show my deep regret. I am truly sorry
for (B 7).

The reason for my delay/absence was/is

that .Therefore, (R RN wonder if (R A
Re e 12 52 ANRUT %)

Once again, [ am sorry for any inconvenience caused. Hope you can accept my
apologies and understand my situation.

Yours Sincerely,

‘A
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Dear ,

I’'m glad to receive your letter asking for my advice on how to
(51 X T 5 3 U ).
Here are a few suggestion( 7| H #1%). First , It is important to . Then,

it also helps to . Besides, it should be a good 1dea to

I hope you will find these proposals useful. If there i1s more I can do to help, please

let me know.

Good luck with your (FLR).

Yours Sincerely,

‘A
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Dear , (Yait =0
There will be a/an (WG 3 N 25)at/in (#h 57)on

(B} T8]).I’m writing to invite you to join it. We would be glad to have you there with us.
The (7% 3h) will start at ( B4R A]) ,which will last about
 (BFIEE), from  to . At around CES ], we will
(B —22HE) . This will be followed by a (gt — 2 122 4h).

I really hope you can make it. I’'m sure we will have a lot of fun together.
I’m looking forward to your early reply.

Yours sincerely,

HH



Dear ,(GFLk=0)

I’m writing to invite you to (& 1 1E) It’s my pleasure /a great honor for me to
invite you to join us.

There are some details you may want to know about . (7E 3 E @) To begin with, we
will, (IE B/ 44—)Second, there will be (IE B4 48 ) This will be
followed by (EHIN A=

I do hope you will accept our invitation if it is convenient to you.
I’m looking forward to your early reply.

Yours truly,

HA
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(5) Ginx'=cosx ;
(6 ) (cosx)=-sinx :
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